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The Company Secretary 
Karachi Tools, Dies & Modules Centre 
Karachi


Subject    :  Application for the post of “Chief Executive Officer” 


Dear Sir, 
I am a Master’s Degree holder in the field of Civil Engineer from United States Of America (USA) with specialization in Construction Management with graduation from N.E.D. University of Engg. & Tech in the year 1985. Previously, I have worked as Chief Operating Officer (C.O.O) for one of the country’s leading Media Group’s sister Concern Company for almost 19 years. Presently, I am working as Chief Operating Officer (C.O.O) for M/S Noble (Pvt.) Ltd. (Noble Group) a leading Construction Company in real estate developers.

I have over 35 years experience in the field of Project Management, Construction Contracting, Real Estate Development, and Interior Finishing Works and Building Maintenance & Management works.

In the field of Real Estate Development, my job responsibilities included identification of a suitable land for development of profitable Real Estate project, deciding on the type of development on this land, preparing feasibility report, hiring of Architects, Engineers & lead contractors, hiring of advertisement firm for the launching of Real Estate Project, Construction Management of the proposed project and final handing over of the project to the customers.

In the field of Project Management, my responsibilities include understanding of client’s requirements and transforming them in to reality and in the process involving services of all relevant construction process players such as Architects, Engineers, Contractors, etc. to ensure project delivery to the client with in the targeted time period, budgeted cost and of high specification and Engineering standards. I have worked with almost all the leading Architects & Engineers for the design and development of construction projects

In the field of Construction Contracting, my responsibilities include right from the stage of pre-qualification, tendering for the project and negotiation of the tender cost, appointment of sub-contractors, top supervision and liaison with client, consultant and the architect.

In the field of Interior Designing Works, I have privilege of working on a very high quality finishes project for which services of one of the leading interior designing firm of UK was hired. The project had such type of high end finishes works involving GILDING works, MARBLE INLAY, WOOD INLAY, WOODEN CARVING, HIGH CLASS FABRIC FALSE CEILING works, MINIATURE PAINTING etc. 

In the field of Management, I have successfully established Real Estate, Construction, Interior renovation & Building Maintenance Company for one of the leading Media Group of the country. My job responsibilities include looking after overall operations of the company, including, formulation of policies and procedures and implementation of Standard Operating Procedures (S.O.P) for operation & maintenance staff as well as for building elevators, generators and for other allied functions besides hiring of staff, appointment of Architects & Engineers.  I am also responsible for looking after all legal matters of the properties and hiring legal experts for these purposes. I also deal on behalf of may company with all the Governmental Authorities including Karachi Building Control Authority, City District Govt., Board of Revenue, etc.

In view of my high education qualification and rich professional experience, I hope your honor will provide me with the opportunity to meet you personally.

Thanking you



Farrukh Nasim Qureshi
0300-8286755
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